














Oregon 
 
 

For Oregon there is one state-specific replacement form, the Appendix A 
Important Notice: Replacement of Life Insurance or Annuities (“Replacement Form”). It 
is to be used as follows:   

 
If the certificate to be purchased is to replace an existing policy, the agent should 
complete and review the Replacement Form with the client and both the client 
and the agent need to sign the form.  The agent should leave one copy with the 
client, keep one and return one to us.   
 
The Agent should also complete the Sales Materials Verification Form and keep 
one copy and return one to us.  
 

 
REPLACEMENT PROCESS:  
 

1. Our application asks if the new cert will replace an old one. If the answer is YES, 
the applicant must be given the Replacement Form which should be filled out by 
the agent (or client) and signed by both the Agent and the client.  One copy 
should stay with the client, the agent should keep one copy and we should get one 
copy.   

 
2.  The Agent should also complete the Sales Materials Verification Form and keep 

one copy and return one copy to us.  
 

3.  Once we receive the Replacement Form, within 5 business days, we must send 
the existing insurer a copy of the Replacement Form and a letter including a 
policy summary.  

 
4. Record keeping: copies of all of the above replacement notices must be kept for a 

period of five years or until our ODI Examination following the replacement 
(whichever time period is longer).  

 
 
** If there is no agent involved in the transaction, please get a 
“no agent” application package. The no agent package includes 
Replacement Forms B and C which are to be used instead of the  
Replacement Form (“A”) noted above.  


